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Application form
This application form should be handwritten in black ink
Personal Details

Secondary Education

	Level
	Subject
	Grade
	Year

	
	
	
	


Further/Professional Education
	College/University/Organisation
	From
	To
	Qualification
	Result

	
	
	
	
	


Present or Last Employment

Employment Record (please start with the most recent)
	Name/Address of Employer
	Position Held
Full/part time
	From
	To
	Reason for leaving

	
	
	
	
	


Additional Information (this can be hand or type written on separate sheet/s)

On a separate sheet please explain why you are applying for this role and how your personal skills, knowledge and experience match the requirements of the person specification, addressing every point.  Include details of any work or other experience (paid or unpaid) you have which may be relevant to your application.  

Please note that we do not accept CVs or reference to them.  This can be hand or type written on a separate sheet/s.


Referees








Name of Employer: ...............................................................................................................





Position held: ........................................................................................................................





Address: ...............................................................................................................................





……………..........................................................................	Postcode: ...............................





Date appointed: ....................................................................................................................





Present annual salary: £ ..............................	 for …………. hours per week





Period of notice required: .....................................................................................................





Reason for leaving: ...............................................................................................................





Brief description of duties undertaken:








Hobbies/leisure and interests:














Position applied for: 				Location:





Closing date:  





Surname: 					Forenames:





Home address:				Home tel no:





						Daytime tel no:


Postcode:					(May we contact you in the day Yes/No)





Email address:





Do you have a current driving licence?					Yes/No





Do you have the use of a vehicle during work hours?			Yes/No


		

















Please give the name and address of two referees, including telephone numbers if possible, who can be expected to provide relevant comment on your ability to carry out the job applied for.  Your referees should have known you in a professional capacity, as an employee or a student for a reasonable period of time.  One should be from your present or most recent employer.  References from relatives are nor acceptable.





Name:						    Name:





Title:						    Title:





Address:					    Address:














Tel no:						    Tel no:





E-mail:						    E-mail:  





May we contact them prior to interview	    May we contact them prior to interview





























Have you been convicted of any criminal offences including spent convictions? 





( Yes			(  No





Please note - The Rehabilitation of Offenders Act 1974 gives people the right not to reveal certain convictions after specified lengths of time when applying for most jobs.  However, because work with The Carers’ Resource in Harrogate/Craven/Airedale/Bradford areas involves working with young people, people over the age of 65, and other vulnerable groups of people, you must disclose all convictions including spent ones. (Exemption Order 1975 SI 1975/10).  If YES, please give details including the nature of the offence and sentence imposed, in a sealed envelope marked confidential.











To the best of my knowledge the information I have given is correct.  I understand that giving false information or omitting to give relevant information on this or other documents could disqualify my application and if I am appointed, could lead to my instant dismissal.





Signature ......................................................................  Date ..................................................





Please return this form to:


Private and Confidential


Mrs A Smyth - Director


The Carers’ Resource


11 North Park Road


HARROGATE HG1 5PD








Please indicate where you saw this post advertised:……….......................................................
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